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Heua 3eA/Amendment Order

(STANDING ORDER NO. 07/2024)

SUB:-AMENDMENT TO SUB-PARA (I} OF PARA-5 OF STANDING ORDER
NO. 07/2024 REGARDING TIME SCHEDULE FOR PREPARATION

/[COMPLETION OF APAR OF GOs.

In terms of the instructions contained in DOP&T Office Memorandum
No. 21011/10/2025 PP (A-II) dated 09.04.2025, a time schedule for completing APAR
of the Officers has been revised. Due date for Auto Forwarding of APAR in e-sparrow .
has also introduced vide ibid Office Memorandum.

2. Therefore, in partial modification to Para-5 ([) of the Standing Order
No.07/2024 issued vide APAR Cell, Dte Gen office Order No-17015/01/3.0.-

2/2024/0. LU HR. - 704-866 f&aT®d: 22.10.2024, a revised time schedule for completing

APARs including due date for Auto Forwarding of APARs of Officers of all the cadres, is
enclosed for its implementation at all levels.

3. This issues with the approval of Competent Authority.

Encl: As above (Appendix A-F). k‘(\‘\//b‘j{? \W
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Amendment to sub-para I (A) of Para-5 of Standing Order No. 07 /2024

(Issued vide AFAR Cell Dte Gen Order No. 704-866 dated 22.10.2024)

REVISED TIME SCHEDULE FOR PREPARING /COMPLETION OF APAR

(for all Gazetted Officers of the Force)

Appendix -

GD Cadre and all other Cadres
(except Medical/ Engrfvrterinaryf Legal and Telecom Cadres)

Competent Authority by concerned custodian

8. Activity Date by which to | Date of A Auto
N. be completed Forwarding
_ - of APAR
1. | Generating APAR, Creating Workflow and | 1=t April -
| Forwarding it to Officer Reported Upon
2. | Submission of self appraisal to Reporting | 15t May | 16t May
Officer by Officer Reported Upon
3. | Submission of APARs by Reporting Officer to | 30t June st July
Reviewing Officer _ :
4. | APAR to be completed by Reviewing Officer | 31 July 13t August
and to be sent to Accepting Authornty
S. | Submission of APARs by Accepting Authority | 31 August 1=t September
6. | Disclosure to the Officer Reported Upon 15t September -
7. | Submission of representation, if any, by | Within 15 days -
Officer Reported Upon or Acceptance of APAR | from the date of
disclosure of
APAR
(ij APAR to be closed by custodian if not | Within 05 days -
represented by Officer Eeported Upon after being
acknowledged
(i) Workflow for representation is to be | Immediately or -
created by custodian, if represented by | within 2 days of
Officer Reported Upon receipt e
representation
8. | Forwarding of representation to the | 6% October -

(i) Comments to be asked by Competent
Authority, if necessary

Within 05 days

(i) Comments to be submitted by Reporting
Officer to Reviewing Authority

Within 05 days

(ilij Comments to be submitted by Reviewing
Authority to Accepting Authority

Within 05 days

(iv] Comments to be submitted by Accepting
authority to Competent Authority

Within 05 days

&/
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Amendment to sub-para [ (A) of Para-5 of Standing Order No. 07 /2024
{Issued vide APAR Cell Dte Gen Order No. 704-866 dated 22.10.2024)

Appendix - “A”

APAR will be finally taken on record

s. Activity Date by which to | Date of Auto
N. be completed Forwarding
, g _ of APAR
L 9, Dis[}osal- Errf-presentatiun by the Competent | Within 1 meonth L
| Authority from the date of
receipt of
- representation
10. | Communication of the decision of the | 15t November -
Competent Authority on the representation
by the concerned custodian /APAR Cell
11. | End of entire APAR Process, after which the | 30t November -

Dy%n/tdt (PPS)

APAR Cell, Dte Gen ITBP




Amendment to sul::_dpa.ra_ [ (B] (i) of Para-5 of Standing Order No. 07 /2024
(Issued vide APAR Cell Dte Gen Order No. 704-866 dated 22.10.2024)

REVISED TIME SCHEDULE FOR PREPARING /COMPLETION OF APAR
Appendix -“B”

| (B) Medical Cadre
(APARs where Assessment by Technical Officers is also involved)

(i)

8.

N.

For APAR of IG (Medical)

Activity

Date by which to
be completed

Date of auto
forwarding of
APAR

Generating APAR, Creating Workflow and

1% April

Forwarding it to Officer Reported Upon
Submission of self appraisal by Officer
Reported Upon

15th I'u‘-'[ay 0t

16th May

Submission of
Reporting Officer to Adm Reporting Officer

APAR by Technical |

31w May

1= . June

| Submission of APAREs by Adm Reporting

Officer to Reviewing Officer

30th June

st July

APAR to be completed by Reviewing Officer
and to be sent to Accepting Authority

31 July

1st August

Submission of APAR by Accepting
Authority

31=t August

15t September

Disclosure of APAR to Officer Reported
Upon

15th September

Submission of representation, if any, by
Officer Reported Upon or Acceptance of
APAR

Within 15 days
from the date of
disclosure of APAR

(i) APAR to be closed by custodian if not
represented by Officer Reported Upon

Within 05 days
after being
acknowledged

(i) Workflow for representation is to be
created by custodian, if represented by
Officer Reported Upon

Immediately or
within 2 days of
receipt of
representation

10.

to the
concerned

of representation
Authority by

Forwarding
Competent
custodian

6th October

11

(ij Comments to be asked by Competent
Authority, if necessary

Within 05 days

{ij Comments to be submitted by
Reporting Officer to Reviewing Authority

Within 05 days

(i) Comments to be submitted by
Reviewing Authority to Accepting Authority

Within 05 days

be submitted by
to  Competent

Comments to

authority

(iv)
Accepting
Authority

—_ —

3~

Within 05 days
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Amendment to sub-para [ (B) (i) of Para-5 of Standing Crder No. 07 /2024
{Issued vide APAR Cell Die Gen Order No. 704-866 dated 22.10.2024)

Appendix -“B”
S. | Activity "3 Date by which to | Date of Auto
N. be completed Forwarding of
12. | Disposal of representation b_}: the | Within 1 month voo-
Competent Authority from the date of
receipt - - of
representation
13. | Communication of the decision of the | 15% November -
Competent Authority on the representation
by the concerned custodian/APAR Cell
14. | End of entire APAR Process, after which | 30t November -

the APAR will be finally taken on record -

D&o{udt (PPS)

APAR Cell, Dte Gen ITBP




Amendment to sub-para [ (B)] lii) of Para-5 of Standing Order No. 07 /2024
(Issued vide APAR Cell Dte Gen Order No. 704-866 dated 22.10.2024)

REVISED TIME SCHEDULE FOR PREPARING/COMPLETION OF APAR

Appendix - B-1

(ii) Medical Officers (AC to DIG)

s. Activity Date by which to | Date of auto
N. be completed forwarding of
: APAR
1. | Generating APAR, Creating Workflow and | 1% April A

Forwarding it to Officer Reported Upon

2. Submission of self appraisal by Officer | 15t May 16t May
Reported Upon

3. | Submission of APAR by Admn Reporting | 30t June 1st July
Officer to Technical Reporting Officer

4. Submission of APARs by Tech Reporting | 10th July 11tk July
Officer to Technical Reviewing Officer

5. | Submission of APAR by Tech Reviewing | 20* July 21t July:
Officer to Adm Reviewing Officer

6. | Submission of APARs by Adm Reviewing | 31= July 1=t August
Officer to Accepting Authority

7. | Submission of APAR by Accepting | 31 August 1=t September
Authority

8. | Disclosure to the Officer Reported Upon 15t September -

= Submission of representation, if any, by | Within 15 days | -
Officer Reported Upon or Acceptance of | from the date of
APAR disclosure of APAR

10. | (i) APAR to be closed by custodian if not | Within 05 days | -
represented by Officer Reported Upon after being

acknowledged
(ii) Workflow for representation is to be | Immediately or | -
created by custodian, if represented by Wlﬂﬂﬂ 2 days of
Officer Reported Upon receipt : of
representation

11. | Forwarding of representation to the | 6% October -
Competent Authority by  concerned
custodian

(ij Comments to be asked by Competent
Authority, if necessary

Within 05 days

(iij Comments to be submitted by
Reporting Officer to Reviewing Authority

Within 05 days

(ii) Comments to be submitted by

Reviewing Authority to Accepting Authority

Within 05 days

(ivy Comments to be submitted by
Accepting authority to Competent
Authority

Within 05 days

B




Amendment to sub-para [ (B) (ii] of Para-5 of Standing Order No. 07/2024

(Issued vide APAR Cell Dte Gen Order No. 704-866 dated 22.10.2024)

Appendix - B-1

the APAR will be finally taken on record

SN | Activity Date by which to | Date of auto
be completed forwarding of
APAR
12. | Disposal of representation by the |Within 1 month -
Competent Authority from the date of
. receipt ~of
representation
13, | Communication of the decision of the | 5% November c
Competent Authority on the representation
by the concerned custodian/APAR Cell
14. | End of entire APAR Pmcess',_-e;_fter which | 30% November - ¥

Dg&oﬁdt (PPS)

APAR Cell, Dte Gen ITBP




Amendment to sub-para [ (B) (iii) of Para-5 of Standing Order No. 07 /2024

(Issued vide APAR Cell Dte Gen Order No. 704-866 dated 22.10.2024)

REVISED TIME SCHEDULE FOR PREPARING/COMPLETION OF APAR

Appendix - “C”

(C) Engineer Cadre

(i) For APAR of IG (Engr)

S. Activity Date by which to | Date of Auto
N. Eo & be completed Forwarding |
P | of APAR
1. Generating APAR, Creating Workiflow and | 1= April -
Forwarding it to Officer Reported Upon -
2. | Submission of self appraisal to Reporting | 15% May 16t May
Officer by Officer Reported Upon
3. | Submission of APARs by Reporting Officer to | 30* June st July
Reviewing Officer
4. | APAR to be completed by Reviewing Officer | 315 July 1t August
and to be sent to Accepting Authority
5. | Submission of APARs by Accepting Authority | 31 August 1=t September 7
6. | Disclosure to the Officer Reported Upon 15t September -
7. | Submission of representation, if any, by | Within 15 days +
| Officer Reported Upon or Acceptance of APAR | from the date of
disclosure of
APAR
(i) APAR to be closed by custodian if not | Within 05 days -
represented by Officer Reported Upon after being
acknowledged
(ii) Workflow for representation is to be | Immediately or ‘5
created by custodian, if represented by | within 2 days of
Officer Reported Upon receipt ~ of
répreseéntation
8. | Forwarding of representation to the | 6t October -

Competent Authority by concerned custodian

(i Comments to be asked by Competent
Authority, if necessary

Within 05 days

(i) Comments to be submitted by Reporting
Officer to Reviewing Authority

Within 05 days

(iii) Comments to be submitted by Reviewing
Authority to Accepting Authority

Within 05 days

(iv)] Comments to be submitted by Accepting
authority to Competent Authority

Within 05 days




e e
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Amendment to sub-para I (B) (iii) of Para-5 of Standing Order No. 07,2024

(Issued vide APAR Cell Dte Gen Order No. 704-866 dated 22.10.2024)

Appendix - “C”

Activity

Date by which to | Date of Auto
be completed Forwarding
of APAR 5

o =n

Dispesal of representation By_the Competent
Authority

Within 1 month -
from the date of
receipt of
representation

10.

Communication of the decision of the
Competent Autherity on the representation
by the concerned custodian /APAR Cell

15t November - -

11,

End of entire APAR Process, after which the
APAR will be finally taken on record t

30t November -

D;%:dt (PPS)

APAR Cell, Dte Gen ITBP




Amendment to sub-para I (B (iii) of Para-5 of Standing Order No. 07 /2024

(Issued vide APAR Cell Dte Gen Order No. 704-866 dated 22. 10.2024)

REVISED TIME SCHEDULE FOR PREPARING /COMPLETION OF APAR

Appendix - “C-1"

(ii) Engineering Officer (AC to DIG)

s.
N.

Activity

Date by which to
be completed

Date of auto
forwarding of

Generating APRR_._Cre'ating Workflow and
Forwarding it to Officer Reported Upan

1= April

Submission of self appraisal by Officer
Reported Upon

15t May

16h May

Submission of APAR by Technical
Reporting Officer to Technical Reviewing
Officer

31 May

1=t June

Submission of APAR by Technical
Reviewing Officer to Adm Reporting Officer

10% June

11% June

Submission of APAR by Admn Reporting
Officer to Adm Reviewing Officer

30t June

| 1= July

Submission of APARs by Admn Reviewing
Officer to Accepting Authority

31= July

1t August

Submission of APAR by Accepting
Authority

31= August

1= September

"0

Disclosure to the Officer Reported Upon

15t September

Submission of representation, if any, by
Officer Reported Upon or Acceptance of
APAR

Within 15 days
from the date of
disclosure of APAR

(i) APAR to be closed by custodian if not
represented by Officer Reported Upon

Within 05 days
after being
acknowledged

(iiy Workflow for representation is to be
created by custodian, if represented by
Officer Reported Upon

Immediately or
within 2 days of
receipt of
representation

10.

Forwarding of representation to the
Competent  Authority by concerned
custodian

6t October

11.

(j Comments to be asked by Competent
Authority, if necessary

Within 05 days

(i) Comments to be submitted by

Within 05 days

Reporting Officer to Reviewing Authority
(i) Comments to be submitted by
Reviewing Authority to Accepting Authority

Within 05 days

(iv) Comments to be submitted by
Accepting  authority to  Competent

Within 05 days

Authority
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Amendment to sub-para l (B

iii) of Para-5 of Standing Order No. 07 /2024

(Issued vide APAR Cell Dte Gen Order No. 704-866 dated 22.10.2024)

Appendix - “C-1”

the APAR will be finally taken on record

8. | Activity Date by which to | Date of auto
N. be completed forwarding of
12, |Disposal of reprcsentation by the | Within 1 month |-
Competent Authority from the date of
receipt of
representation
13. | Communication of the decision of the | 15% November -
Competent Authority on the representation
by the concerned custodian/APAR Cell
14. | End of entire APAR Process, after which | 30t November - o)

D&éﬂfﬂdt (PPS)

APAR Cell, Dte Gen ITBP



Amendment to sub-para I (B (iv) of Para-5 of Standing Order No. 07 /2024

{Issued vide APAR Cell Dte Gen Order No. 704-866 dated 22.10.2024)

REVISED TIME SCHEDULE FOR PREPARING /COMPLETION OF APAR

Appendix - “D”

(D) Veterinary Cadre

(i) For APAR of DIG (Vet)

S. Activity Date by which to | Date of Auto
N. be completed . Forwarding
of APAR
1. | Generating APAR, Creating Workflow and | 1s*April -
Forwarding it to Officer Reported Upon
2. | Submission of self appraisal to Reporting | 15% May | 16th May
Officer by Officer Reported Upon
3. | Submission of APARs by Reporting Officer to | 30t June 15t July
Reviewing Officer
4. | APAR to be completed by Reviewing Officer | 315 July 1% August
and to be sent to Accepting Authority !
5. | Submission of APARs by Accepting Authority | 31 August 1=t Sﬁptember__
6. | Disclosure to the Officer Reported Upon 15th September -
7. | Submission of representation, if any, by | Within 15 days -
Officer Reported Upon or Acceptance of APAR | from the date of
disclosure of
APAR
(1 APAR to be closed by custodian if not | Within 05 davs -
represented by Officer Reported Upon after being
acknowledged
(ii) Workflow for representation is to be | Immediately or -
created by custodian, if represented by | within 2 days of
Officer Reported Upon receipt : of
representation
8. | Forwarding of representation to the | 6™ October -

Competent Authority by concerned custodian

(ij Comments to be asked by Competent
Authority, if necessary

Within 05 days

(i) Comments to be submitted by Reporting
Officer to Reviewing Authority

Within 05 days

(i) Comments to be submitted by Reviewing
Authority to Accepting Authority

Within 05 days

(iv) Comments to be submitted by Accepting

Within 05 days

3




Amendment to sub- i) of Para-5 of Standing Order No. 07
(Issued vide APAR Cell Dte Gen Order No. 704-866 dated 22.10.2024)

Appendix - “D”

Activity Date by which to | Date of Auto
be completed Forwarding
of APAR

| Disposal of representation by the Competent | Within 1 month
Authority from the date of
receipt of
representation

Communication of the decision of the | 15* November =
Competent Authority on the representation
by the concerned custodian /APAR Cell

End of entire APAR Process, after which the | 30th November =,
APAR will be finally taken on record

B

APAR Cell, Dte Gen ITBP




Amendment to sub-para [ (B) (iii) of Para-5 of Standing Order No. 07 /2024

(Issued vide APAR Cell Dte Gen Order No. 704-866 dated 22.10.2024)

REVISED TIME SCHEDULE FOR PREPARING /COMPLETION OF APAR
Appendix - “D-1"

(ii) Veterinary Officer (AC to CVO-SG)

s.
NI

Activity

Date by which to
be completed

Date of auto

APAR

Generating APAR, Creating Workflow and
Forwarding it to Officer Reported Upon

1= April

forwarding of

Submission of self appraisal by Officer
Reported Upon

15® May

16+ May

Submission of APAR by Admn Reporting
officer to Technical Reporting Officer

30t June

1st July

Submission of APAR by Technical
Reporting Officer to Reviewing Officer

10% July

11t July

Submission of APAR by Reviewing Officer

31st July

15t August

Submission of EPAR

Authority

by Accepting

31st August

1= September

Le =,

Disclosure of APAR to Officer Reported
Upon

15 September

Submission of representation, if any, by
Officer Reported Upon or Acceptance of

APAR

Within 15 days
from the date of
disclosure of
APAR

(ij APAR to be closed by custodian if not
represented by Officer Reported Upon

Within 05 days
after being
acknowledged

(i) Workflow for representation is to be
created by custodian, if represented by
Officer Reported Upon

Immediately or
within 2 days of
receipt of
representation

of
Authornty

to the
concerned

Forwarding
Competent
custodian

representation
by

B6th October

10.

(i} Comments to be asked by Competent
Authority, if necessary

Within 05 days

(iif Comments to be submitted by
Reporting Officer to Reviewing Authority

Within 05 days

(ilifj Comments to be submitted by
Reviewing Authority to Accepting Authority

Within 05 days

(iv) Comments to be submitted by | Within 05 days
Accepting  authority to  Competent
Authority

o
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Amendment to sub-para [ (B] (iv) of Para-5 of Standing Order No. 07/2024

(Issued vide APAR Cell Dte Gen Order No. 704-866 dated 22.10.2024)
Appendix - “D-1"

S. Activity Date by which to | Date of auto
N. be completed forwarding of
: A APAR
11. | Disposal of representation by the | Within 1 month | -
Competent Authority from the date of
receipt of
representation
12. | Communication of the decision of the | 15th November
Competent Authority on the representation
by the concerned custodian/APAR Cell
13. | End of entire APAR Process, after which | 30th November -

the APAR will be finally taken on record

A

APAR Cell, Dte Gen ITBP




Cerrigendum to sub-para [ (B) (v) of Para-5 of Standing Order No. 07 /2024
(Issued vide APAR Cell Dte Gen Order No. 704-866 dated 22.10.2024)

REVISED TIME SCHEDULE FOR PREPARING /COMPLETION OF APAR

Appendix - “E”

Competent Authority by concerned custodian

(E) JAG Cadre
(i) For APAR of DIG (JAG)
s, Activity Date by which to | Date of Auto
N. - be completed Forwarding
of APAR
1. | Generating APAR, Creating Workflow and | 1* April - = |
Forwarding it to Officer Reported Upon
2. | Submission of self appraisal to Reporting | 15t May 16th May
Officer by Officer Reported Upon
3. | Submission of APARs by Reporting Officer to | 30t June 15t July
Reviewing Officer
4. | APAR to be completed by Reviewing Officer | 31 July 15t August
and to be sent to Accepting Authority
5. | Submission of APARs by Accepting Authority | 31= August 15t September
6. | Disclosure to the Officer Reported Upon 15% September -
7. | Submission of representation, if any, by | Within 15 days -
Officer Reported Upon or Acceptance of APAR | from the date of
3 disclosure of
APAR
(i) APAR to be closed by custodian if not | Within 05 days -
represented by Officer Reported Upon after being
acknowledged
(1) Workflow for representation is to be | Immediately or -
created by custodian, if represented by | within 2 days of
Officer Reported Upon receipt ; of
representation
8. | Forwarding of representation to the | 6th October -

(1) Comments to be asked by Competent
Authority, if necessary

Within 05 days

(i) Comments to be submitted by Reporting
Officer to Reviewing Authority

Within 05 days

(iii) Comments to be submitted by Reviewing
Authority to Accepting Authority

Within 05 days

(iv)] Comments to be submitted by Accepting
authority to Competent Authority

Within 05 days

B
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Amendment to sub-para [ (B) (v) of Para-5 of Standing Order No. 07/2024
(Issued vide APAR Cell Dte Gen Order No. 704-866 dated 22.10.2024)

Appendix - “E”

S. Activity Date by which to | Date of Auto
N. be completed Forwarding
: 8 of APAR
9. | Disposal of representation by the Competent | Within 1 month -
Authority from the date of
receipt of
representation
10. | Communication of the decision of the | 15% November -

Competent Authority on the representation
by the concerned custodian/APAR Cell

i b

End of entire APAR Process, after which the
APAR will be finally taken on record

30t November

DMI; (PPS)

APAR Cell, Dte Gen ITBP




Amendment to sub-para [ (B) (v) of Para-5 of Standing Order No. 07 /2024
(Issued vide APAR Cell Dte Gen Order No. 704-866 dated 22.10.2024)

REVISED TIME SCHEDULE FOR PREPARING /COMPLETION OF APAR

Appendix - “E-1”

(ii) JAG Officers (DC to 2I/C)

S.

N.

Activity

Date by which to
be completed

Date of auto
forwarding of
APAR

Generating APAR, Creating Workflow and
Forwarding it to Officer Reported Upon

1= April

Submission of self appraisal by Officer
Reported Upon

15t May

1&6th May

Submission of APAR by Reporting officer to
Adm Reviewing Officer

30t June

1= July

Submission of APAR by Adm Reviewing
Officer to Technical Reviewing Officer

31= July

It August

| Submission

of APARs by Technical
Authority

15* August

16t August

Submission of APARs

Authority

by Accepting

31% August

15t September

Disclosure of APAR to Officer Reported
Upon

15t September

Submission of representation, if any, by
Officer Reported Upon or Acceptance of
APAR

Within 15 days

from the date of
disclosure of

APAR

(ij APAR to be closed by custodian if not
represented by Officer Reported Upon

Within 05 days
after being
acknowledged

(ii) Workflow for representation is to be
created by custodian, if represented by
Officer Reported Upon

Immediately or
within 2 days of
receipt of
representation

Forwarding of representation to the
Competent Authority by concerned
custodian

6t October

10.

(i) Comments to be asked by Competent
Authority, if necessary

Within 05 days

(ii) Comments toe be submitied by
Reporting Officer to Reviewing Authority

Within 05 days

(iii) Comments to be submitted by
Reviewing Authority to Accepting Authority

Within 05 days

(ivy Comments to be submitted by
Accepting  authority to Competent

Authority

Within 05 days

p—
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Amendment to sub-para [ (B) (v) of Para-5 of Standing Order No. 07/2024
(Issued vide APAR Cell Dte Gen Order No. 704-866 dated 22.10.2024)

Appendix - “E-1”

S. Activity Date by which to | Date of auto
N. be completed forwarding of
APAR
| 11. | Disposal of representation by the | Within 1 month -
Competent Authority 58 from the date of
receipt of
representation
12. | Communication of the decision of the | 15th November -
Competent Authority on the representation
by the concerned custodian /APAR Cell
13. | End of entire APAR Process, after which | 30th November -
the APAR will be finally taken on record
Comdt (PPS)

APAR Cell, Dte Gen ITBP




REVISED TIME SCHEDULE FOR PREPARING/COMPLETION OF APAR

Appendix - “F”

(F) Telecom Cadre

S.
N.

Activity

Date by which to
be completed

Date of auto

forwarding of
APAR

Generating APAR, Creating Workflow and
Forwarding it to Officer Reported Upon

1=t April

Submission of self appraisal by Officer
Reported Upon

15* May

16t May

Submission of APARs by Admn Reporting
officer to Technical Officer

30t June

1=t July

Submission of APAR by Technical Officer to
Reviewing Officer

15% July

16t July

Submission of APAR by Reviewing Officer
to Accepting Authority

31st July

1=t August

Submission of © APAR by Accepting
Authority

31 August

1 September

Disclosure of APAR to Officer Reported
Upon

15t September

Submission of representation, if any, by
Officer Reported Upon or Acceptance of
APAR

Within 15 days
from the date of
disclosure of APAR

(i) APAR to be closed by custodian if not
represented by Officer Reported Upon

Within 05 days
after being
acknowledged

(i) Workflow for representation is to be
created by custodian, if represented by
Officer Reported Upon

Immediately or
within 2 days of
receipt of
representation

to the
concerned

of representation
Authority by

Forwarding
Competent
custodian

6th October

10.

(1} Comments to be asked by Competent
Authority, if necessary

Within 05 days

(i) Comments to be submitted by
Reporting Officer to Reviewing Authority

Within 05 days

(i} Comments to be submitted by
Reviewing Authority to Accepting Authority

Within 05 days

(iv) Comments to be submitted by
Accepting authority to Competent
Authority

Within 05 days

3
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Appendix - “F”

S. Activity Date by which to | Date of auto
N. be completed forwarding of
APAR
11. | Disposal of representation by the | Within 1 month -
Competent Authority from the date of
recelpt of |
representation
12. | Communication of the decision of the | 15t November -
Competent Authority on the representation
by the concerned custodian /APAR Cell
13. | End of entire APAR Process, after which | 30th November -

the APAR will be finally taken on record

w@:ﬁ (PPS)

APAR Cell, Dte Gen ITBP




